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o How to Make a Training Video

1) Open Zoom:

2) Click on New Meeting:

Mew Meeting ~
3) Click Join with Computer Audio:

= Choose ONE of the audio conference options

Phone Call Computer Audio

Join with Computer Audio

Test Speaker and Microphane

(] Automatically join audio by computer when joining a meeting

4) Click on Share Screen:

5) Select which screen you want to share:

lect a window or an application that you want to share
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6) Hover over the shield icon, find the ellipses, select record:

B Stop Share

How to Make a Training Video

7) When you are finished, follow the steps from step 6 but choose stop record and stop share:

8) End the meeting:

B Stop Share

9) Once the video is converted you will be able to rename it and save it wherever you would like:

B B - | 2022-07-28 09.06.39 Miranda Schwartz's Zoom Meeting
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Share View

» ThisPC » Windows (C:) » Zoom » 2022-07-2809.06.39 Miranda Schwartz's Zoom Meeting v |0
A" [ Name Date modified Type Size
bl @ audio1560723336 7/28/2022 9:10 AM M4A File 231 KB
* D recording.conf 772872022 9:10 AM CONF File 1KB
-+ @ video1560723336 7/28/2022 9:10 AM MP4 File 946 KB
*
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