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enmny How to Co-Sign a Note

1) Complete your documentation and lock your note. After locking, click on the arrow next to the word details and

select the Change Assigned To option:

Linaycse

Billing Information:

Visit Code:

Procedure Codes:

82947 ASSAY, GLUCOSE, BLOOD QUANT.
80061 LIPID PAMEL. Change Assigned To
83036 GLYCATED HEMOGLOBIN TEST.

Change Appt Provider/Resource

Change Visit Check-In Status

Super Bill

Electronically signed by Miranda Schwartz on 04/14/2022 at 03:10 PM CDT View/ Add [ Print California Doctors Reports/PR2

Sign off status: Completed Lab Regquest Form
View Access Logs
Artachment Logs
Generate Access Logs

harr brroce

2) Type in the name of the person you want to assign the note to then click OK:

Assign/Change Progress Notes TEST, Ashley M & Jul 29, 1985 (36 yo F) Bl Acc Mo. 9822

Patient Test, Ashley, M

Status () Open (@ Lock

& Assign or Change Progress Notes

I From

To thn::urn| EER

Schwartz, Miranda

Motes THOMAS, ANGELA
" UserlD: athomas, Active

Thomlinson,Courtney

¥ Katy Trail Com Health Sedalia UserlD: cthomlinson, Active
Thompson,Cheryl

¥ Katy Trail Com Health Marshall UserlD: cthompson, Active
Thompson,Jean

@ Katy Trail Com Health Warsaw UserlD: fthompson, Active

3) The provider you assigned it to will see it pop up in their S jellybean next to the Review Progress Note section:

We12[03/2  Review Progress Notes B SECURE NOTES () HEAL
ppo{l124

AppzN): 014 Office Visits
FCP: BRUCE

Lang: Engliz Resource Schedule B :
Trans: No [h.d]

AP healow Appointments

Created: 4/14/2022 Page:

1

Staff

Mame

Role

Location

0228}

Katy Trail Community Health



emmuy How to Co-Sign a Note
4) After clicking on review progress notes, the provider will see the note(s) they need to co-sigh and can access
them by clicking on the patient’s name:

@ Review Progress Notes ~

Frovider All Providers M Assigned To v Staws Al v

Lack Progress Note

O PATIENT NAME STATUS DATE PROVIDER REASON ASSIGNED TO STATUS
o © a Test, Ashley AR 20220414 BRUCE JENIE e Schwartz Miranda

5) After reviewing the note, the provider will click on the arrow next to the word Addendum at the bottom of the
progress note and select View Locked Notes Log:
1. Tvpe 2 diabetes mellitus with hyperglycemia - E11.65
2. Body mass index 40.0-44.9, aduli - Z68.41

== \liew Locked Notes Log -

Play - Addendum | « | Details | = Termnplates | = Claim[F Letters | Ink | a Attachments

6) The provider will then select the Co-Sign Selected Chart:

|

View Locked/Unlocked Encounter Log

Date Time Reviewed By Co-Signed By
& 04-14-2022 03:10:55 pm Schwartz, Miranda

View Notes Summary Co-5ign Selected Chart |
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